Organiser’s Help List – Coloured Coded Event Using E-mit
1.
Meet planer; decide areas for car parking, assembly/registration, start & finish. Need grid. reference and road directions for car park.

2.
Publication / production of “fliers” and send info to club publicity officer (Sue Nicolson, inicolson@aol.com)

3.
Arrange sufficient helpers to prepare and man;

a) car parking

b) registration

c) starts

d) finish / download / results.

4.
Prepare & check; 

registration stubs - E-mit equipment  - Lesley  & Keith Campbell  stracathro13@tiscali.co.uk
cash float ? 

From Invoc Hut;

first aid kit / tent / water containers & cups / pens / tapes / 

direction signs (for road & field marks) etc.

Planner brings course descriptions & maps. 

5.
At Event


a) 
Road signs.

b) 
Arrange registration team (usually from a car or tent – cash float, maps & course descriptions)


c) 
Set-up e-mit equipment for download (usually in tent).

d) 
Set-up instruction sign boards (how to use Emit) & mark route to start box. 

e)
Mark start box, start control & “Master maps area”.

f)
Water & Cups at finish.

g)
Mark finish control, tape route from finish to download if required. 


h)
Result’s clothes lines?

When all items arranged & helpers in place, relax !!


After courses close
6.
a)
Helpers to bring-in controls.

b)
Remove all items mentioned in “5” – ensuring equipment is returned from where it came!!

c)
Results – EMR unit to be downloaded into computer & results  sent to web-site! Don’t panic someone in club will do this unless you’d like to try???
Notes;

All E-mit equipment is kept by Lesley & Keith Campbell, including instruction signs, registration displays, bricks, etc.

